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PERCUSSION GLOSSARY 

PERCUSSION INTERFACE 
Menu Bar – Short menu bar with options for creating content. 

Content Path – Mimics the published page URL and indicates where you are in the site navigation. 

Navigation Pane – Tree view of all the folders in the site. 

Content Display – Shows the content items and status information. The display pane lists content items by their system 
title.  It includes the check-out status to tell if items are in use by other users and the workflow state. 

 

CONTENT TYPES 
Content Item – Content in text, image, or file format that appears on a web page. Content items consist of data and 
metadata.  

Content Type – An aggregation of a content type, templates, and related applications. Each content type includes 
metadata fields which provide useful information about that content item. 

File – An uploaded document , which can be a Word, RTF, Excel, or PDF. 

Webpage – A web page which houses web content. 

Internal – Documents or web pages on the IntraHR website which can be only viewed by NIH employees. 

Public – Documents or web pages on the OHR website which can be viewed by members of the public. 

 

PAGE STATUS 
Quick Edit – This state allows a content item to be edited without removing it from the published website 

Draft – An item that is created but has not yet been reviewed or published. 

Published – Content Items in this state have been reviewed and will be published to the live site during the next 
scheduled publish 

Workflow – Allows content to move through several review steps before it is published 

Archive – Removes the content from the published website and sends it back to initial draft state 
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EDITING A PAGE 

Link Bar – Location on tool bar in the content edit pane containing link options.   

Insert Hyperlink – An editing tool to insert an external link in a Percussion page.  

Insert Inline Link – An editing tool to insert a page link to another Percussion page. 

Insert Template – Inserts the content of a specified content item into a web page. 

S - Title Link and Icon – An inline template used for linking an internal document into a web page. 

 S - Image – An inline template used for linking an image into a web page. 

Remove Hyperlink – An editing tool to remove a hyperlink or an inline link by highlighting the selected text. 

Breadcrumbs – A navigational technique displaying all visited pages leading from the home page to the currently viewed 
page.  All pages are linked for easy backwards navigation. Breadcrumbs are typically placed near the top of a web page. 

Navigation Links – Navigation links are links added to the left navigation section and the related links section.  

Left Navigation – The left navigation section is an untitled navigation section on the left hand side of the page. This is 
not in the editor. 

Related Links – The related links section is on the left hand side of the page under the Left Navigation section. This is not 
in the editor.  

 

CONTENT VIEW 
Published – Documents or web pages on the OHR website which can be viewed by everyone. 

Content Explorer web – Interface used by Content Managers to publish their content. 

Content Editor – Interface used by Content Managers to input data and metadata for content items. 

Slot – A container to control the layout of aggregated content items. Each slot is a location on the page and the types of 
content that are allowed within that part of the page layout. 
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