
Accessing e-HARTS

If you are an NIH employee with an NIH Username and Password you can enter a nomination for any open award call.  First you must
access the e-HARTS application.   

Step 1.  Open the internet

Step 2.  Type MY.NIH.GOV in the address line

Step 3.  Enter your NIH Username and Password

Step 4.  Click Log in
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You must select the nVision Community. 

Step 5.  Click the My Communities drop down

Step 6.  Select nVision
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From the nVision Community Page you can launch the nVision Home Page.

Step 7.  Click Launch Reports
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From the nVision Homepage you can navigate to the e-HARTS Application.
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12Step 8.  Click the            next to Public Folders

Step 9.  Click the            next to Business Areas

Step 10.  Click the          next to e-HARTS 

Step 11.  Select the applications folder

Step 12.  Select the e-HARTS Management Link

Accessing e-HARTS



As a user you can see the e-HARTS Portal Page for NIH  From this page you can view Announcements and News, see Shuttle Maps and 
Schedules, view details for upcoming ceremonies and view photos published by the system administrator.
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As an unregistered user who wishes to enter an award nomination you must click the Award Nominations button.

Entering an e-HARTS Nomination
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Step1.  Click Award Nominations
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Step2.  Click New Nomination
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Step 4.  Enter your NIH ID Number (Badge Number)

Step 5.  Click Continue
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Remember… You must be a Federal Employee to enter a nomination.  If you don’t have your badge available you can search the NED 
Directory to find your NIH ID Number.  
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Step 6.  Select a Ceremony

Step 7.  Select a Category (some awards don’t require a category

Step 8.  Select a Nomination Type (Group/Individual)

Step 9.  Enter Nominee Last Name/First Name and IC

Step 10.  Click Search

Step 11.  Select the name of the employee you wish to nominate
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Remember… When searching for a nominee you don’t have to know the exact spelling of their name or IC. Enter as much information as you 
know about the nominee and a list of likely choices will appear.    
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Step 12.  Enter Nominator information

Step 13.  Click Search

Step 14.  Select the name of the employee you wish to nominate

Step 15.  Select a Relationship

Step 16.  Select Same as Nominator for the primary contact
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Remember… If your primary contact is someone different from the nominator you can search for that persons information and add them as 
the contact person for this nomination.
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Step 17.  Enter a Citation

Step 18.  Enter a Justification

Step 19.  Click Save Nomination
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Your nomination is now saved and you can clear the form to enter more nominations or simple exit the system.
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