Title 42 – Clinical Research Support

Per Diem Nurse Request Form

Request Type:

	 FORMCHECKBOX 
 New Appointment
	 FORMCHECKBOX 
 Extension of Appointment
	 FORMCHECKBOX 
 Conversion from T5 position


Appointment Information:

	Proposed Start Date: EOD

	Position: Clinical Research Nurse (per diem pool)

	Length of Initial Appointment:  1 or 2 years (circle one) 

	Appointee will be assigned to Nursing HNJ admin code.

	Signed Agreement and Statement of Understanding for Per Diem appointments is attached. 

(Note: All new appointees must sign the Agreement and Statement of Understanding)  


Extension of Appointment Information:

	 FORMCHECKBOX 
 Extension is requested for one year.

	Employee has worked a total of hours Int. hours or Int days days from strt dte to end dte.


Conversion Information:

	 FORMCHECKBOX 
  Employee has requested to convert from current Title 5 position to a Per Diem appointment under CRS Title 42.  The signed Voluntary Conversion Statement form CCT42-7 is attached.


Certification:
	 FORMCHECKBOX 
 I certify that the conditions of employment related to this per diem appointment have been explained to the employee.
	

	
	Nurse Manager/Unit Manager
	Date


Approval:

	  FORMCHECKBOX 
 I certify that funds are available within the salary budget for this action.
	

	
	Associate Director for Nursing and Patient Care Services, CC
	Date


Submit the following to the Director, OHRM:

	 FORMCHECKBOX 
 Statement of Duties & Position Competencies
	 FORMCHECKBOX 
 Signed Agreement and Statement of Understanding (for new hires)
	 FORMCHECKBOX 
 Intermittent Days Worked (for extensions)
	 FORMCHECKBOX 
 Voluntary Conversion Form

(for conversions)
	 FORMCHECKBOX 
 SF-52 via Impact (concurrently submitted)
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