
Flexible Spending Account 

PURPOSE

The Flexible Spending Account (FSA) allows you to pay for a wide range of common, out-of-pocket health care and dependent care expenses with pre-tax dollars.

3 TYPES OF ACCOUNTS

1. Health Care FSA (HCFSA) allows pre-tax reimbursement of eligible medical costs not covered or reimbursed by insurance. This includes expenses incurred by you, your spouse and/or any dependents. Examples include co-payments, contact lenses, and laser eye surgery.
2. Limited Expense Health Care FSA (LEX HCFSA) is used in place of HCFSA if you are enrolled in a High Deductible Health Plan with a Health Savings Account. LEX HCFSA allows pre-tax reimbursement of eligible dental and vision expenses only. Examples include dental cleanings, orthodontics, contact lenses, and eyeglasses.
3. Dependent Care FSA (DCFSA) allows pre-tax reimbursement for child care or adult dependent care expenses that are necessary to allow you or your spouse to work, look for work, or attend school full-time. Eligible family members include a child, up to age 13; and/or a person of any age whom you claim as a dependent on your Federal income tax return and who is mentally or physically incapable of self-care. Examples include day camps, babysitters, daycare, and elder care.
HOW FSA WORKS

You enroll through the FSA website and elect an amount of money to contribute for that year. FSA tells payroll how much to deduct per paycheck in order to meet your annual goal. This tax-exempt money is put into your FSA account. You then pay for an eligible expense and apply for reimbursement.
ENROLLMENT

You can only enroll in FSA during the annual open season, mid-November through mid-December. Exceptions:

· Belated absentee enrollment. If you were unable to enroll during open season for reasons outside of your control. For example, if you were out of the country and did not have access to the Website. You must notify FSA within 30 days of your return.
· If you experience a qualifying life event, such as a change in legal marital status, change in the number of dependents or employment status. You must notify FSA 31 days before to 60 days after the event occurred.   
· A new employee has 60 days from their date of hire to enroll.
You MUST re-enroll in the FSAs if you wish to maintain account(s). Elections in FSAs do NOT carry over from one year to another.

AMOUNT TO CONTRIBUTE

You can elect between $250- $5,000 in each account. The amount cannot be raised or lowered unless there is an open season or a qualified life event.
There is no household limit for the HCFSA and LEX HCFSA. Both you and your spouse can elect up to the $5,000 limit in each individual account. However, there is a household limit for the DCFSA.  Both you and your spouse can have separate accounts but the total cannot exceed $5,000 per household.

REIMBURSEMENT

For HCFSA and LEX HCFSA, you can receive reimbursement for claims that exceed the current amount in your account, as long as the total doesn’t exceed the total amount of your annual election. You must submit a Health Care claim form with either an explanation of benefits statement or detailed receipts. If your Federal Employees’ Health Benefits (FEHB) plan participates, you may choose the option of paperless reimbursement, which means you avoid paperwork. Your FEHB plan will electronically submit your out-of-pocket expenses for you. 
For DCFSA, you can only receive reimbursement up to the current amount in your account at the time your claim is processed. You must submit a Dependant Care claim form with either a copy of the bill, a signed receipt, or have the provider sign the Affidavit section of the claim form.

THE IRS “USE-IT-OR-LOSE-IT” REQUIREMENT

If you do not spend all the money you have elected for your account for that year, the remaining money will be forfeited. The grace period gives you an extra 2 ½ months at the end of the year to spend your entire allotment before you lose it.  It is from January 1st- March 15th. You have until April 30th to submit claims for expenses incurred during the previous benefit period. 

LEAVE WITHOUT PAY (LWOP)

Contributions will be discontinued until you return to pay status. Options regarding coverage and allotments will vary depending on whether your leave without pay is related to a qualified life event. For details, refer to the FSA Quick Reference Guide.
RETIREMENT
HCFSA and LEX HCFSA contributions will terminate on the date of your retirement, but expenses incurred before your retirement date will still be reimbursed.  DCFSA contributions will terminate on the date of your retirement, but you will continue to be reimbursed for expenses until the end of the benefit period OR until your account balance is used up.
QUESTIONS 

Questions may be directed to FSAFEDS@SHPS.com or contact a customer service representative at 1-877-FSAFEDS (372-3337), (TTY: 1-800-952-0450), Monday through Friday, 9:00 a.m. until 9:00 p.m., EST.

HELPFUL LINKS
· FSAFEDS Website
· Savings Calculator
· Frequently Asked Questions
COMMON MISCONCEPTIONS

· Enrollment in FSA carries over from year to year, just like health insurance. FALSE- Even if you are enrolled, for example, in the 2010 plan, you MUST re-enroll for the 2011 plan and every year after that to continue the program.
· To apply for FSA, visit the Benefits & Payroll Liaison Branch (BPLB).  FALSE- Applications are submitted to the FSA administrator not BPLB.
· The Government contributes toward your FSA.  FALSE- There are no government contributions to the FSA program.
· After you retire you can continue using FSAs.  FALSE- Retirees are not eligible to maintain FSAs.
· Paperless reimbursement is faster.  FALSE- Using paperless reimbursement does not speed up the process, it just eliminates filling out paperwork.
· All FSA accounts can be merged.  FALSE- HCFSA, LEX HCFSA and DCFSA are separate accounts and money cannot be transferred between them. 
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