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LEARNING MANAGEMENT SYSTEM (LMS)
CHECKING YOUR CURRICULUM PROGRESS

This QRG will guide you through the steps to check the progress made in a

curriculum.

1. Log on to the LMS.

NOTE: For instructions about logging on, refer to the Log-On Instructions

(TS02-L) QRG.

2. Click the Learning link in the left menu.
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Welcome

We are very excited to welcome you to the new 7.2 version of the HHS Learning
Portal!
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Please take a quick look at this video that shows how the LMS system can be used to
. help you attain your training goals.

The LMS— Here for YOU!

Learning e PrDjBCt hhﬂﬂlqﬂ; Hﬂ“:h; /
Plans

Competencies ‘

Reports

01 - Announcements for NIH Staff

Please visit the LMS Support web page.

For Additional LMS Assistance: A LMS Learner/User Guide is available.

If further LMS assistance is needed, please submit a Help Desk Ticket.

Prior to launching an online course:

Please run the Skillsoft Browser Capability Check to test your system to ensure
the online course will launch and function properly. If any of the tests fail, contact

your lecal IT support to make the changes to your system.

+ Use IE8 or Safari 32-bit browsers only. 64-bit browsers may not work with
online courses,

Catalog Search

Enter the course title, course ID, o
LIS will search on each word or
Word 2010 is entered as the sear
Word OR 2010 in the title, descrip
returned. Use the Advanced Seard
check the Exact Match if you kno

Search
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Figure 1 — Learning link on LMS Home Page
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http://hr.od.nih.gov/hrsystems/benefits/lms/documents/TS02-L_EmployeeLogOn.pdf
http://hr.od.nih.gov/hrsystems/benefits/lms/documents/TS02-L_EmployeeLogOn.pdf

Curricula
link

3. Click the Curricula link.
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JTraininn Contepnt: Booke 204

All | Courses | Cerifications | Curricula

LEETT Getting Started with Visio 2010

(MO_BVIS_A01_DT_ENUS Version22)  Registration Date: 06
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Figure 2 — Curricula link in the left menu
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4. Click the link for the name of the curriculum you wish to view.

Curriculum
name link \

Curricula

Name

Configure | Save Search Query

Curricula
Showing 6 out of 6 results

Name
Employees

LMS Training

Sample Curriculum

EEO & Diversity Awareness Training for

Test Supervisor Development Curriculum

Show Required Curricula Only

Search

Selected Path (% Complete)

EEO & Diversity Awareness

® o

Path 1 - 0% Completed

®

Path 1 - 0% Completed

L]

Supenvisory Development Skills

Status

Discontinued

Acquired

Acquired

Discontinued

A certification or curriculum is a set of learning items configured in a selected path that must be completed in order to become
“Acquired.” Both track your progress as the items are completed.

VIEW Active -

Add Curricula | Print | Export | Modify Table

Assigned By Target Date Actions
MIH Learner Actions
NIH PeopleAdmin Actions
(Mare)

MIH Manager Actions
MIH Manager 01/01/2011 Actions

Figure 3 — Link for the name of the curriculum on the Curricula page
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5. The current status of the curriculum is displayed.

@ LMS Training =
Back
Assigned By HIH PeopleAdmin Assigned On 11/08/2010 More Actions
Acquired Add to Plan
Acguired On 01/28/2015
Desciption Training Administiator

[LEM Recent Acquisition History | Complete Progress Report

& Graphical View ") Detailed Status View )

Fath Path 1

This path isfed to acquire cumiculum.

Learning With Saba (Opticnal)

Detailed
Sta tus :’it:rses‘::mnm:fljtissming Items Completed

view Complete 1 of 1 available courses and curricula.

radiO Learning With Saba
button

Training Administrator (Required)

Status: Incomplete
Progress: 0 of 1 Learning ltems Completed

Complete 1 of 1 available courses and curricula

NIH-LMS Training
Administrator

Figure 4 — Detailed Status View radio button on the selected curriculum status
page
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NOTE: Select the Detailed Status View button for a more detailed view. The
courses associated with the curriculum are displayed at the bottom.

¢ LMS Training B =
Back
Assigned By NIH PeopleAdmin Assigned on 11/09/2010 More Actions
Status Acquired Add to Plan
Acquired On 01/29/2015
Description Training Administrator

'ETHi Recent Acquisition History | Complete Progress Report _

_' Graphical View @ Detailed Status (7]
Wiew

Path Path 1
Percent Completed [ )

0% Completed
This path is used to acquire curriculum.

Path 1 Not Enrolled
Completion Requirement: 1 of 2 Modules Required Enrolled
Status Mot Completed Complete
Percentage Completed: (0%)

Modules

Learning With Saba (Optional)

Completion Requirement: 1 of 1 Leamning ltems Reqguired
Status Mot Completed

Progress: 0 of 1 Learning ltems Completed

Learning With Saba Course Register

Training Administrator (Required)

Completion Requirement: 1 of 1 Learning ltems Required
Status Mot Completed

Progress: 0 of 1 Learning ltems Completed

NIH-LMS Training Administrator Course Register

Back

Figure 5 — Detailed Status View of the selected curriculum

If you experience trouble with this process, please submit a helpdesk ticket
at: http://intrahr.od.nih.qgov/helpdeskform.htm
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