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ACCESSING BOOKS 24X7 FROM THE LMS

Do you know that federal staff have access to hundreds of books for free from
the LMS? Books24x7 gives federal staff access to books in Business, IT, Project
Management and many other interesting categories. You just need to register
once, and then Books24x7 will then be available in your Current Learning
section. This Guide provides instructions for federal staff on how to access
Books24x7 in the LMS.

1. Log into the LMS.

NOTE: For instructions about logging on, refer to the Log-On Instructions

(TS02-L) QRG.

2. In the Catalog Search section, enter Books24x7 in the Search field and then
select the Search button.

Catalog Search

Enter the course title, course D, or offering ID in the search field. The LMS
will search on each word or numeric 1D separately. For example, if Word
2010 is entered as the search criteria, all offerings with either Word OR
2010 in the title, description, abstract, or keywords will be returned. Use the
Advanced Search to narrow your search criteria, or check the Exact Match
if you know the exact title of the course.

Search In

Books24x7| Learning Catalog -

Location Starting Se?’[mh
utton

Any Location - In Mext Six Months - //

[[] Show exact matches only  Search

Advanced Search

Browse: Category

Figure 1 — Search field and Search button in the Catalog Search portlet
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Launch
Content
link

3. From the Search Catalog screen select the Launch Content link.

Search Catalog

IN | eamning Catalog - 88

Launch Content | Add to Plan

Advanced
arch pooks24x7

[F] Show exact matches only

Starting In Next Six Months Location Any Location ~
Showing 2 out of 2 results for "books24x7" ¥ Refine/Expand search results
@ PageView () Table View Calendar View
Sort PageSize 15 results per page = | ¥ Resource Type
BY Relevance - Learmning Catalog

4 Delivery Types
= Any
A .
Books 24x7 (00002008 Version:1.0} < L‘\‘}nia”
Offered As: Online Training Price: 0.00 USD -« Start Date
Language: English In Mext Six Months
A Price

Any [] Show free resources only

Catalog Search Instructions
Search | Search Tips | Search Preferences

Search

4 Categories

Any
i < Competencies
Books 24xT (BOOKS24X7 Version: 1.0) Any
Language: English Price: 0.00USD 4 Languages
Any

Add to Plan 4 [~ Hide courses

Figure 2 — Launch Content link for the Books24x7 course

4. You may be presented with a message advising that you have already
registered for the offering, select the Go to Registration link under the
Actions section.

Please read...
You are already registered for this offering. Are you sure you want to register again?

Current Enrollments and completed course items

Name Registered On Actions

Books 24x7 06/15/2015

Back to Search Resuits Continue Registration

Goto Registratiun/

Go to
— Registration
link

Figure 3 — Go to Registration link
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5. Click the Launch Content button (there are three buttons, at the top-right of
the page, in the middle-right of the page, and at the bottom of the page).

= Books 24x7 (00002006, 1.0) “

Launch Content Back

Delivery Type Online Training More\Actions

Go to CuNgnt Learning

View Confirmgtion
View Audit Tr
Back to Search'Qesults

m Learning Assignments ISR RREE]G T ]

Completion Status Mot Evaluated
Score 0
Learning Assignments Print | Export | Modify Table Launch

, _ _ _ , Content
Module Assig Type Requirement Details Completion Status Completed On Actions

buttons
Books Launch Content
24x7 Content Module Required Attemipts Allowed: Unlimited Mot Evaluated
more actions
Attachments
No items found
Evaluation
Mo items found
Launch Content Back

Figure 4 — Launch Content buttons for the Books 24x7 course

6. Select the SkillSoft Books 24 X 7 link on the pop-up window.

SkillSoft Click the link below to launch content.

Books 24 X 7
link \ Table of Contents
\‘xskiIISc:ft Books 24 X 7

SkillSoft Books 24 X 7

Figure 5 — SkillSoft Books 24 X 7 link on the pop-up window
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7. The NIH Books24x7 home page has been configured for our organization to
have some specialized topics in the left navigation panel in the Corporate
Folders section and in the right navigation panel in the Browse Topics
section.

Y/ NIH S Learner | US Dept of Heatth & Human Services £
bool My Home | [Account Info. Help 7 Mobile Users
Procout @@ SUPPORT Search: All Content ~  All Collections - Advanced Search

My Home Tools: @ Pustext ) Tips

Personal Folders

Default
Corporate Folders
CDC - Public Health

What's New

Live Events Titles

@ Books24x7

+ My Home Folder

inGenius

%2 Browse Topics K

N\

View by:
Desktop Video Topics

CDC - Successful

S e Welcome to inGenius E zusinless Applications

Management . . oogle B

CDC Leadership and ||"‘|e|—]|u5' [> Graphics and Design rOWSG
Management [» 1BM Notes .
Development Your organization has inGenius-enabled your Books24x7 subscription! Start Using it Now and Join the HHS [> Internet To p ICS
€MS Highlights Coaching Resources community. icrosoft Office 2010

osoft Office 2013

First Name rosoft Office 265

section

Health and Wellness

* First Name is required Reset

Corporate HHS Coaching Last Name Office for Mac 2011
p Resources . b :I?IIJI ile Devices and Computer
Fo I d ers SR Email Address [ Operating Systems
HHS Project
Management

section

HHS University

upload Image Browse... |

Information o 3
Files are i ted to 1.5ME and jpg, gif and p

Technology ! LD nd jpg. gif an
Learning &
Development Join Community
Microsoft Office 2010

* Required

Plain Language
Washington Post Top
Books for Federal
Leaders

System Folders

What's New

How Does inGenius Work? Recent Activity

SkillSoft inGenius is a new festure set that has ¢ Preston Wallace BROWN recommended

been added to Books24x7 that provides the Strategic Ris

Their Impact on S

ability to:
Top Titles + Add Notes and Comments to any titles - with ZOWN recommended The
the optien of sharing them with others in T
Recommended your organization
* Share recommendations with others in your
History organization

+ Follow other HHS Coaching Resources users
that have the same or similar interests as
yeu, or whe are providing Notes that you
find useful

* Find Pecple as well as Titles that match your
search requests

* View a real-time Recent Activity Stream of
all inGenius activity in your organization

J Fr’e ton V a\lace ERC H recommended
Manage Folders ect Visio 4

recommended The
ry Leadership:

#  Breston v Wallace BROWN recommended What's
R our Leadership Style Mix?
in@enius
wiatch the Wirtual Tour o Preston Wallace BROWN recommended The
Knowing-Doing Gap

Get started now by creating and sharing your
Brofil

Figure 6 — Corporate Folders and Browse Topics sections

IMPORTANT: Books 24x7 courses will never be marked as complete on your
Transcript. To access Books 24x7 again in the future, navigate to your
Current Learning section. For additional information about how to get started
with Books24x7 please visit: http://help.books24x7.com/bkb

If you experience trouble with this process, please submit a helpdesk ticket
at: http://intrahr.od.nih.gov/helpdeskform.htm
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