NAVIGATION - CAPITAL HR

This Quick Reference Guide reviews the navigational differences between EHRP 8.0 and Capital HR 8.9. Each
section of the QRG contains the steps previously taken in EHRP to complete an action, and the new steps in
Capital HR required to complete the same action. Additionally, a screenshot of the Capital HR left panel
navigation box is displayed to illustrate the location of the action in Capital HR.

PAR PROCESSING

EHRP: Administer Workforce >
Administer Workforce USF > Use.

CAPITAL HR: WORKFORCE
ADMINISTRATION >
JOB INFORMATION.

QUERY

EHRP: People Tools >
Query Manager > Use.

CAPITAL HR: REPORTING TOOLS >
QUERY.

PosITION DATA

EHRP: Workforce >
Manage Competencies >
Use > Position Data.

CAPITAL HR: ORGANIZATIONAL
DEVELOPMENT > POSITION
MANAGEMENT > MAINTAIN
POSITIONS/BUDGETS.
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RECRUITING

EHRP: Recruit Workforce is
located under the Develop
Workforce Menu Heading.

CAPITAL HR: RECRUITING HAS A
MENU HEADING OF ITS OWN.

SF-50/52 REPORTING

EHRP: Administer Workforce >
Administer Workforce USF > Report.

CAPITAL HR: WORKFORCE
ADMINISTRATION >
JOB INFORMATION > REPORTS.

POSITION SUMMARY

EHRP: Develop Workforce > Manage
Positions > Inquire.

CAPITAL HR: ORGANIZATIONAL
DEVELOPMENT >
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REVIEW POSITION/BUDGET INFO.
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