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LMS Step-by-Step Guide  
My Learning Plan 

Part I: Adding an Activity 
 

 
 

Log into LMS at https://lms.learning.hhs.gov/Saba/Web/Main, and you will arrive at the 
Homepage screen. 

 

 
 

You will arrive at the My Learning Plan Homepage. 

 

 
 

Select the My 

Learning 

Plan tab 

Select the 

Add Activity 

button 

https://lms.learning.hhs.gov/Saba/Web/Main
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Select the Activity Type 
 

 
 

 

If you select “Goal” you will come to a unique page. The information at the top does not 
apply to NIH. 

 

1) Select an 

Activity  

2) Click Next 

1) Select the 

Type to 

Learning Goal 

Does not apply 

to NIH 
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Changing the Type will update the page. Red fields are required. 
 

1) Enter information 

Does not apply 

to NIH 

2) Press Save when 

finished 
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My Learning Plan 
Part II: Deleting an Activity 

 
 
Start from the My Success Plan Homepage. 

         

 
 

 
From the View Plans Tab, select the plan with the activity you wish to delete.   
 

 
 

Select the View 

Plans Tab 

Select a Learning 

Plan 
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In your Learning Plan Details, select Actions next to the goal you wish to delete. 
 

 
 
Select the link labled Remove Completely  in the Actions bubble. 
 

 

Select 

Actions  

Select 

Remove 

Completely 


