
Step 1 

Step 2 

LMS Step-by-Step Guide  
Adding Competencies 

 

 
Log into LMS at https://lms.learning.hhs.gov/Saba/Web/Main, and you 
will arrive at the Homepage screen. 

 

 
 

You will arrive at the Competencies Homepage 
 

 
 

Click on the 

Competencies Tab 

Select Add Required 
Competency 
 

https://lms.learning.hhs.gov/Saba/Web/Main


Step 4 

Step 3 
In the open window, enter the name of the desired competency. Before 
trying to add a competency, please look up the name at 
http://hr.od.nih.gov/competencies/default.htm 

 

 
 

Select the Competency by clicking on the green box. 
 

 
 

 
 
 

1) Insert Competency 
name here 
 

2) Search for your 
desired Competency 
 

Click Here 
 

http://hr.od.nih.gov/competencies/default.htm


Step 5 

 
 

The Competency details will appear.  
 

 

1) Select 

Proficiency Level 

 

2) Select Save 

 


