LMS Step-by-Step Guide

Adding Competencies

Log into LMS at https://Ims.learning.hhs.gov/Saba/Web/Main, and you
will arrive at the Homepage screen.
Click on the

Step 1

Welcome

SRV i catendar

S 2

o p, nmbheten
&

5

5

4

-]

.9}

al

_ Learning Cormpetencies Collaboration Reports by Profile Ay success Plan

Configure This Page

& Announcements

@ 0 - Announcements for NIH $taff
Welcome to the HHS Learning Portal

Welcome to the upgraded LMS!
Browse through the catalog and register for HHS University
instructor-led courses! ]

These are some of the new features available to vou:
FREE onling lzarning courses from Skillzoft and HHS are also

e ou can now update your own email address under the *hy Profile’ tab, “dy Contact available.

Information” menu,

® ‘four transcript can now be found under the ‘Learning’ tab, ‘Learner Administration’ Havwing problems? Please contact the HHS Learning Portal

HelpDesk at 1-866-246-5440 [DHHSHelp@apworldwide com) if

menu.,
wou experience any technical problems,

e Learning plans are now located under the “#y Success Plan® tab,
e You can still change your own password under the *Preferences® link. Look for tab now

labeled ‘account Details.”
e Ifyou dan’t like the order of the vellow portlets on your ‘Home® tab, you can drag and @ Current Enrollments

drop them to rearrange the order,
Hame Status

Take some time to explore some of the other changes of the upgraded system, and please Excellence in Customer Service Confirmed 0340472008

contact the MIH LkS Team at LiSSupport@mail.nih.gov if you have any questions, [HHsL!
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Step 2 You will arrive at the Competencies Homepage
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https://lms.learning.hhs.gov/Saba/Web/Main

In the open window, enter the name of the desired competency. Before
trying to add a competency, please look up the name at
http://hr.od.nih.gov/competencies/default.htm
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Step 4 Select the Competency by clicking on the green box.

<X https:Hims.learning. hhs.gov - HHS Learning Portal - Microsoft Internet Explorer
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Step 5 The Competency details will appear.

‘A https:{ims. learning. hhs.gov - HHS LLearning Portal - Microsoft Internet Explorer,
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