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Tips for Logging in: 
 

Use your HHS ID # ‐ This can be found with the “Look up your ID” link on the main page 
 
The NIH Training Center has a step by step guide on their website (www.trainingcenter.nih.gov) ‐ 
Similar guide found through Google: “HHS LMS” 
 

When to use a ‘Goal’: 
 
When adding a book, CD, DVD, on the job training (OJT), Shadowing/Mentoring activity, conference 
or other training not in the LMS. 
 

When to use a ‘Course’: 
 
Only when the course is offered in the LMS (Training Center Classes, HHSU Courses, or Skillsoft 
classes). The advantage is that you can register for the class in one click. 
 

When to use a ‘Certification’: 
   
When you need to take a series of courses for a specific certification. Currently only for several 
procurement trainings (e.g. PRISM and Simplified Acquisition) 
 

When to use a ‘Curriculum’: 
 
Series of courses aimed at development, not necessarily resulting in a certification. This option is 
RARELY USED – currently there are only two available. 
 

Deleting a ‘Learning’: 
 

Click “View Plans” ‐> Click the “Learning Plan” link ‐> Click Action ‐> “Remove Completely” 
 

General LMS information: 
 
NBS is not yet interfaced with the LMS. To register for a class with a cost, you will still need to enter 
a NIHITS nomination. 


